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Abstract: With the continuous development of market economy, the current management of document and archives is facing
challenges. The management of documents and archives at the grass-roots level is gradually replaced by computer management and
the management of documents and archives is facing severe challenges. At present, the grassroots file managers should standardize the
document files and effectively improve the quality of the file managers. In view of the problems faced by the grassroots archives
management in the new situation, this paper puts forward the corresponding countermeasures.
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