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Reflection on Doing a Good Job in Comprehensive Management of Office Secretaries in Enterprises

WU Hao
Nanchang Power Supply Branch of State Grid Jiangxi Electric Power Co., Ltd., Nanchang, Jiangxi, 330000, China

Abstract: The comprehensive management of corporate office secretaries is an indispensable part of modern enterprises, which is
related to the flow of internal and external information, the efficiency of team cooperation, and the shaping of corporate image. In
today's information age, the role of an office secretary is no longer limited to traditional clerical work, but involves multiple fields such
as document management, information technology applications, and comprehensive coordination. This article explores the core
functions and effective strategies of comprehensive management of office secretaries in enterprises, providing scientific and reasonable

management methods to improve the quality and efficiency of office secretarial work.
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